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NIE Application Guide 
Mª AZAHARA VEROZ GONZÁLEZ 

1. What is the NIE? 

The NIE is the Foreigner's Identification Number. It is an identification 
number that all foreigners living in Spain must have and is used to carry out all 
administrative, health and legal procedures. It contains a letter, seven numbers 
and a verification code, its counterpart for Spaniards is the DNI or National 
Identity Number. 

2. What is it for? 

The NIE is used for all administrative, health and legal formalities in 
Spain, for example: 

• To buy or sell a house. 
• To buy or sell a car or motorbike. 
• To obtain a driving licence. 
• To work in a company. 
• To set up a company. 
• To access Social Security or the Public Health System. 
• To contract electricity, water... 
• For any procedure in Spain. 

3. What are the requirements? 

To apply for the NIE, you need to satisfy the following requirements. 

Firstly, you cannot be in an irregular situation in Spain, i.e., you must first 
obtain residency. To do this, I suggest that you first consult the guide on How 
to obtain your residence card.  

Secondly, you need to communicate the reasons why you are applying for 
the NIE, for example, if you are here for work, study, or family reunification. 

4. How do I apply? 

This procedure must be carried out in person, and it can be done in the 
following places: 
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• The Directorate General of Police 
• The Foreigners Office: you can search for the office closest to where 

you live by clicking on the following link: 
https://www.mptfp.gob.es/portal/delegaciones_gobierno/extranjer
ia/extranjeria_ddgg.html 

• The Police Station: you can search for the Police Station closest to 
where you live by clicking on the following link: 
https://sede.policia.gob.es/portalCiudadano/_es/dependencias_lo
calizador.php 

If you are not in Spanish territory at the time of the application, you will 
have to request the assignment of the NIE from the General Commissariat for 
Foreigners and Borders (Comisaría General de Extranjería y Fronteras), 
through the Spanish Consular Offices abroad. 

5. What documents do you have to submit? 

When you go to apply for your NIE, we recommend that you bring all these 
documents with you: 

• Original and copy of passport. 
• You must proof of the economic, professional, or social interests 

that justify the request. 
• Application for Foreigner's Identity Number (NIE) and Certificates 

(EX15 Form). 
• Proof of payment of tax model 790 Code 012 

Here's how to fill in the application form and proof of payment. 

First, you must go to the National Police E-Office and select the "Trámites 
de extranjería" (Immigration Procedures) tab.  

 

 

 

 

 

 

 

 

 

 

 
Illustration 1: National Police E-Office 

https://www.mptfp.gob.es/portal/delegaciones_gobierno/extranjeria/extranjeria_ddgg.html
https://www.mptfp.gob.es/portal/delegaciones_gobierno/extranjeria/extranjeria_ddgg.html
https://sede.policia.gob.es/portalCiudadano/_es/dependencias_localizador.php
https://sede.policia.gob.es/portalCiudadano/_es/dependencias_localizador.php
https://sede.policia.gob.es/portalCiudadano/_es/tramites_extranjeria_tramite_asignacion_nie.php#accordion
https://sede.policia.gob.es/portalCiudadano/_es/tramites_extranjeria_tramite_asignacion_nie.php#accordion
https://sede.policia.gob.es/Tasa790_012/
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Once you have entered Trámites de extranjería, select the heading 
"Asignación de NIE a instancia de interesado" (Assignment of NIE at the 
request of the interested party). 

 
Illustration  2: National Police E-Office. Inmigration procedures. 

On the page that opens you have all the information available about the 
procedure. Now, select "Documentación" (Documentation).

 
Illustration 3: National Police E-Office. Assignment of the NIE. 
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Illustration 4: National Police E-Office. Documentation for applicating for the NIE 

On this screen, you will find the documents you need to fill in. Here is how 
to fill them in. 

a) First, select "Solicitud de Número de Identidad de Extranjero 
(NIE) y Certificados (Application for Foreigner's Identity Number (NIE) and 
Certificates (EX15 Form))1. Once you have the document opened, you will need 
to fill it in. Here is how to do it. 

In section no. 1(Illustration 5), you only must fill in your details if you are 
the applicant. 

 
1 At the end of this user's guide, we provide a glossary with the English equivalents of the 

form. 
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Illustration 5: EX15 Application form. Personal details 

Section no. 2 (Illustration 6) only needs to be filled in if the person 
presenting and signing the document is not the same as the applicant, e.g., in 
the case of children. 

 

In section no. 3 (Illustration 7), you will have to fill in the address to which 
you want the notifications to be sent. You can also choose if you want 
notifications to be sent to you by e-mail, if you have no fixed address, we suggest 
you tick this box. 

 

 

Next (Illustration 8), you should tick the document you are applying for 
and the reasons why you are applying for it. You also must tick the office you are 
applying to and whether you are temporary or resident, in that case, you will 
probably have to show your residence card. 

 

Illustration 6: EX15 Application form. Personal details of legal representative  

Ilustración 7: EX15 Application form. Address for notifications 
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Then, you must fill in the place and date and sign the application form 
(Illustration 9). 

Illustration 8: EX15 Applicationform. Application details 

Ilustración 9: Modelo EX15. Firma de la solicitud 
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Finally, you will have to write the title of the documents for which you 
authorise (Illustration 10) or do not authorise (Illustration 11) their 
consultation, for example, the municipal register. 

b) Now, we will see how to fill in the "790 Tax form , code 012", on 
the same page (Illustration 4). First, select the form entitled "Tasa modelo 790 
Código 012". 

Illustration 11: EX15 Application form. Authorisation for consulting your personal information 

Ilustración 10: EX15 Application form. Non-authorisation for consulting your personal information 
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Illustration 12: Tax form 790, code 012: Recognitions, Authorisations and Competitions 

And select "rellenar formulario y descargar" (fill in the form and 
download). 

Now, fill in your details, where it says N.I.F./N.I.E. you will have to put 
your passport number, as you don't have an N.I.E. yet. 

 
Illustration 13: Tax form 790, code 012. Personal details 

Next, you will have to add the amount for the "Asignación de Número de 
Identidad de Extranjero (NIE) a instancia del interesado" (Assignment of a 
Foreigner's Identity Number (NIE) at the request of the interested party), which 
can be consulted here: 
https://sede.policia.gob.es/portalCiudadano/_es/tramites_extranjeria_tasas.p
hp 

 

https://sede.policia.gob.es/portalCiudadano/_es/tramites_extranjeria_tasas.php
https://sede.policia.gob.es/portalCiudadano/_es/tramites_extranjeria_tasas.php
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Illustration 14: Tax form 790, code 012. Fees 

Then, a list of procedures appears. All you have to do is indicate 
"Asignación del Número de Identidad de Extranjero (NIE) a instancia del 
interesado" (Assignment of the Foreigner's Identity Number (NIE) at the 
request of the interested party) in the section "Documentos de identidad y 
títulos y documentos de viaje a extranjeros indocumentados y otros 
documentos" (Identity documents and diplomas and travel documents for 
undocumented foreigners and other documents). 

 

Finally, you will have to fill in the town where you are located, the date, the 
amount and the method of payment, in case of payment by "direct debit" you 
will have to provide the account number (IBAN). Don't forget to write the 
ReCaptcha so that you can download the completed form and submit it with 
your application. 

 

Illustration 15: Tax form 790, code 012. Selection of the fee to be paid 
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Illustration 16: Tax form 790, code 012. Completion of the procedure  

You can get more information by watching our webinar on how to obtain the NIE. 

6. Glossary 

SPANISH ENGLISH 
Datos del extranjero/a Foreigner's details 
Pasaporte Passport 
N.I.E. Foreigner's Identification Number 
Apellido Surname 
Nombre Name 
Sexo Sex 
H Man 
M Woman 
Fecha de nacimiento Date of birth 
Lugar Town 
País Country 
Nacionalidad Nationality 
Estado civil Civil status 
S Single  
C Married  
V Widowed  
D Divorced  
Sp Separated 
Nombre del padre Father's name 
Nombre de la madre Mother's name 
Domicilio de residencia Residence address 
nº number 
piso Apartment 
Localidad Town 
C.P. Postcode 
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Provincia Province 
Teléfono móvil Mobile phone 
E-mail Email 
Representante legal Legal representative 
DNI/NIE/PAS Passport 

Título 

Indicate the title on the basis of which 
the representation is held, e.g.: Parent 
of the child, Guardian 

Datos del representante a efectos de 
presentación de la solicitud 

Details of the representative to submit 
the application 

Nombre/Razón social Name/Business name 
Domicilio a efectos de notificaciones Address for notifications 
Consiento que las comunicaciones y 
notificaciones se realicen por medios 
electrónicos 

I consent to communications and 
notifications being made by email. 

Datos relativos a la solicitud 
Information relating to the 
application 

Tipo de documento Type of document 
Número de identidad de extranjero (NIE) Foreigner's Identity Number 
Certificado Certificate 
De residente Resident 
De no residente Non-Resident 
Motivos Reasons 
Por intereses económicos For economic reasons 
Por intereses profesionales For professional reasons 
Por intereses sociales For social reasons 
Especificar Please, specify 
Lugar de presentación Place of submission 
Oficina de extranjería Foreigners' Office 
Comisaría de Policía Police Starion 
Oficina Consular Consular Office 
Situación en España Situation in Spain 
Estancia Temporary 
Residencia Residence 
No consiento la consulta sobre mis datos 
y documentos que se hallen en poder de la 
Administración (en este caso, deberán 
aportarse los documentos 
correspondientes) 

I do not consent to the consultation of 
my data and documents held by the 
Administration (in this case, the 
corresponding documents must be 
provided). 

Firma del solicitante Signature of the applicant 
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