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1. UE citizens, CEC and Switzerland

• For stays shorter than three months: your passport or ID card

should suffice.

• For stays longer than three months:

o You must make yourself present and register with the

National Registry of Resident Aliens (Registro

Central de Extranjeros) at the Foreign Citizens Office

(Oficina de Extranjeros) of the province where you intend to

live or settle or, as an alternative, at the local police station.

o Three full months counting since the date of entry to Spain

o You should bring with you either your passport or your ID.

o A certificate of registration will be issued for you right at

that time.
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Ilustración 1: Modelo EX18  - Solicitud de inscripción en el Registro Central de Extranjeros_Residencia 
ciudadano de la UE.1 

Depending on your specific case, you should submit additional 

documentation depending on the following:2 

• If you have an employer: an statement from your employer, a copy of 

your labour contract, your Social Security card or documentation. 

• In case you are a self-employed worker: a copy of your registration in 

the Spanish Economic Census, of your registration with Business 

Register and your Social Security documentation. 

• If you are not an active worker in Spain: proof of medical insurance 

and of counting on sufficient income or financial resources. 

• If you are a student: copy of your registration with the educational 

centre, proof of medical insurance and of counting on sufficient 

financial resources. 

• If you are a relative of a UE citizen: proof of family link, of any 

situation of dependency and of the current situation of your UE 

citizen family member. 

2. Non UE citizens 

2.1 Residence ID for family members of an EU citizen 

• Application form EX-19 

 

 
1 You may complete online and download this and other documents at the address: 

https://extranjeros.inclusion.gob.es/es/ModelosSolicitudes/Mod_solicitudes2/index.html  
2 You may find additional information on this procedure at: 

https://extranjeros.inclusion.gob.es/es/informacioninteres/informacionprocedimientos/Ciuda
danosComunitarios/hoja101/index.html  

https://extranjeros.inclusion.gob.es/es/ModelosSolicitudes/Mod_solicitudes2/index.html
https://extranjeros.inclusion.gob.es/es/informacioninteres/informacionprocedimientos/CiudadanosComunitarios/hoja101/index.html
https://extranjeros.inclusion.gob.es/es/informacioninteres/informacionprocedimientos/CiudadanosComunitarios/hoja101/index.html
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Ilustración 2: Modelo EX19  - Solicitud de tarjeta de residencia de familiar de ciudadano de la UE. 

• A valid passport (not outdated) 

• Documentary evidence (translated and either duly certified by the 

Apostille of the Hague Convention or otherwise duly authenticated) 

of the current family relationship 

• Registry certificate of the UE citizen family member. 

• Proof that your financial resources are coming from your UE citizen 

lineal ascendant or descendant 

• Three face pictures 

• Proof of payment of the fee for issuing the ID card 

2.2 ID card for alien citizens (ICIC) 

• Valid for periods of stay longer than six months 

• The application must be made within one month of entry to the 

Spanish territory 

• It should be made at either the local Foreign Citizens Office or at 

any of the police stations of the province where you live 

• EX-17 application form 

 

 

Ilustración 3: Modelo EX1 7 - Solicitud de Tarjeta de Identidad de Extranjero (TIE). 

2.3 Initial authorisation for temporary residence without work 

permit 

It is the kind of authorization requested by alien citizens while in their 

country of origin allowing them to reside in Spain without a work permit. 

Documents to be submitted at the Spanish diplomatic representation or 

consulate in your country: 
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• Resident visa application form: Modelo EX01  - Application form 

for temporary residency without a work permit and requirements 

for children. 

 

Ilustración 4: Modelo EX01  - Solicitud de autorización de residencia temporal no lucrativa y régimen de 
menores. 

• Passport 

• Criminal record 

• evidence of means of subsistence 

• Proof of medical insurance 

• Medical certificate 

2.4 Initial authorisation of temporary residency and to carry out 

paid employment 

It is the kind of permit for temporary residence and paid employment that 

an employer or company applies for for an employee who is not currently in 

Spain nor is a permanent resident in the country so they can hire them. 

Documents to be produced (to be submitted at either a Spanish diplomatic 

representation office or consulate: 

• Application form (EX–03) 
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Ilustración 5: Modelo EX03  - Solicitud de autorización de residencia temporal y trabajo por cuenta 
ajena. 

• Passport 

• Training certificates or professional certificates 

• Documents identifying the company 

• A signed work contract 

• Documents proving that the Spanish labour market is in need of a 

specific type of skills or workers 

• Documents proving the company’s financial health and activities 

3. Other requirements needed: registration with the municipal 

register and Social Security 

Once your visa has been granted and you have settled in Andalusia, you 

should register at the municipality. That will be the administrative proof that you 

are settled in the municipal district where you are living. It is also a document 



PROADMIN  Guía para la solicitud del NIE 

Mª Pilar Castillo Bernal – Universidad de Córdoba 

 

that you will need to produce if you start other procedures such as applying for a 

health card or for a place in the local school for your children. 

You will also need to request a Social Security registration number. It is a 

compulsory requirement that you can complete with form TA.1.  

4. Conclusions 

• There are several types of circumstances under which an alien 

resident permit may be applied for, and this guide covers a few of 

them. 

• Residence permit cards for members of the family of a EU citizen 

are issued for a limited period of time (5 years) or they can be 

permanent. 

• Cases of death: it does not affect the right to residence as long as the 

applicant is currently living in the country and applies for his/her 

permit within a period of 6 months (for example, he/she is an active 

worker registered with the Spanish Social Security or has sufficient 

income or financial resources). 

• Separation: it has no influence over their right to residence as long 

as coexistence has gone on for at least three years, the couple is got 

children, there is a legally sanctioned visiting schedule of the 

children established or if there are difficult circumstances in place. 

• Once 10 years of continuous residence have been reached there is 

the possibility to apply for full citizenship. 

 

We recommend you to watch our webinar.  

 

5. Spanish-English Glossary 

 

Español (ES) 

 

English (EN) 

Acreditación de seguro médico Proof of medical insurance 
Ascendiente relative by ascending line 
Censo de actividades económicas Economic Census 
certificado de antecedentes penales criminal record certificate 
Certificado de Registro registry certificate 
certificado médico medical certificate 
Comisaría de policía police station 
CP, código postal Zip, zip number 
declaración del empleador employer's statement 
Descendiente relative by descending line 
EEE, Espacio Económico Europeo EEA, European Economic Area 
NIE, Número de identificación de 
extranjero/a 

FCIN, Foreign Citizen's Identification 
Number 
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número de afiliación a la Seguridad 
Social 

Social Security registration number 

Oficina de Extranjeros Foreign Citizens Office 
régimen de menores requirements for minors 
Registro central de extranjeros National Registry of Resident Aliens 
Registro Mercantil Business Register 
Representante legal Legal representative 
Residencia temporal no lucrativa Temporary residency without work 

permit 
Solicitante applicant 
Tarjeta de Identidad de Extranjero 
(TIE) 

Alicen Citizen's Identification Card 
(ICIC) 

tarjeta sanitaria health card 
Título   
Trabajador por cuenta ajena Employee 
Trabajador por cuenta propia Self-employed person 

 


